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Task 8: Using a spreadsheet
(D1.1; D1.6; D1.7; D1.8; D1.10 addressed in this task)
Using a spreadsheet program, transfer the following and complete the spreadsheet in the most professional way

that you can, including setting data types and using formulae and functions where appropriate to make the
spreadsheet as effective and professional as possible.

income L
(17.5%) van

Sales of Movie DVDs £13,125.00

Sales of Music DVDs £900.00

Sales of Niche DVDs £895.00

Subscriptions to new

download service £1,895.00
Total

Expenses

Rent £2,500.00
Purchases of Stock £1,900.00
Total

Overall:

Then add the following data in the most Evidence: printouts of the spreadsheet showing formulae
appropriate place: el cho =
= [
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Then add the following data in the most Evidence: printouts of the spreadsheet showing formulae
appropriate place: and showing values

ek begim Make sure you format the spreadsheet to look as
ek beginnin
sinning professional as you can. Then you need to make some

17 November changes:

2008
The week of December 22", 1595 Movie DVDs

24 November
2008 were sold, not 1599. Make the change.

01 December
2008

08 December not 228.
2008

15 D“"";‘g:; The week of January 12 the following were sold:
Movie DVDs — 382; Music DVDs —439; Niche DVDs

22 December
2008 254. Add this to the spreadsheet

29 December
2008

05 January 2009

The week of January 5™ 328 Niche DVDs were sold,

Evidence: screenshots and commentary at each stage
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Using your spreadsheet —

- Sort the sales so that the best week for sales of MOVIE DVDs is at the top.
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Using your spreadsheet —

Sort the sales so that the best week for sales of MOVIE DVDs is at the top.

Use the chart/graph facility to show how sales of each type of DVD changed over the weeks shown. Choose
the best type of chart/graph to enable Irina to see the sales clearly.

Print out the spreadsheet so that it its all on one page and is clearly readable.
Extension: use conditional formatting to highlight all the weeks when sales were over 500 in any category.

Evidence: printouts of the spreadsheet.

Task 9: Using a database
(D1.9; D1.10 addressed in this task)

You should now access the file in students_source$ or on www.angelsoft.org.uk called customers.mdb

Pretty obviously, this is where Irina keeps the records of all the customers who want to be able to download movies
from her company. Copy the database into your user area first: you need to be able to change it.

There are a number of errors in this that need correcting:

- Steven Hackworthy’s postcode is SN21 9GR, not SN12 9RG. Put this right

- Rebecca Rushworth has changed to being a Full member
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